One canviewa powerpoint presentation
in:

(A) Pure Black and White
(B) Grayscale

(C) Color

(D) Allofthe above

Strike through a text means:
(A) ltalicize a text
(B) Highlight a text

(C) Draw a line through the middle of
atext

(D) Allof the above

Main page of a website is called:
(A) Page one

(B) Page zero

(C) Search page

(D) Home page

A CD, DVD, Pen Drive are examples of:
(A) Computing device

(B) Storage Device

(C) Both (A)and (B)

(D) None of the above

Base of decimal number is:

(A) 2

(B) 8

(C) 10

(D) 16

In Windows, to permanently delete a file
or folder, press:

(A) Shift+ Delete + Enter

(B) Ctrl + Shift + Delete

(C) Shift + Delete+ Space Bar
(D) Ctrl+ Shift+D
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(A) Shift + Delete + Enter

(B) Ctrl + Shift + Delete

(C) Shift + Delete + Space Bar

(D) Ctrl + Shift+D
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In MS Word, Ctrl + Return is used for:

(A) Copy-Paste.
(B) Cut-Paste

(C) Page Break
(D) Page Delete

Shortcut key used to print a document
is:

(A) Ctrl+P

B) Ctrl+P+D

(C) Ctrl+P+X

(D) Alt+P+D
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A Screen Saver is:

(A) An antivirus program

(B) A form oftrozan horse

(C) An operating system

(D) None of the above

Portrait and Landscape are:

(A) Slide orientation

(B) Animation Scheme

(C) WordArt

(D) ClipArt

A powerpoint presentation:

(A) Musthave a single slide only
(B) Must have 2 slides only

(C) Must have more than 10 slides
(D) Can have any number of slides

MP4 is :

(A) TextFormat

(B) Audio Format

(C) Video Format

(D) None of the above
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Which is not a search engine:
(A) www.Google.com

(B) www. bing.com

(C) both (A)and (B)

(D) www.vmou.ac.in

Explorer, Firefox and Chrome are:

(A) Operating System

(B) Anti-virus Programs

(C) Databases

(D) Browsers

Filtering of selected cells in MS Excel is
done by:

(A) Ctrl + Shift+F

(B) Ctrl+ Shift+C

(C) Ctrl+ Shift+P

(D) Ctrl + Shift+ L

Total number of function keys in a
computer is:

(A) 05 (B) 12
(C) 13 (D) 14
URL stands for :

(A) Universal Real Library

(B) Uniform Resource Locator
(C) Uniform Resource Locations
(D) United Restore Library

In terms of computer storage, which of
the following is the largest unit of
measurement?

(A) Byte

(B) Kilobyte (Kb).
(C) Megabyte (Mb).
(D) Gigabyte (Gb)
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(A) Ctrl+ Shift + F

(B) Ctrl+ Shift+C

(C) Ctrl+ Shift+P

(D) Ctrl+ Shift + L
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Watermark in MS Word is used to :

(A) Insertsymbols in a document
(B) Underline atext

(C) Insert ghosted text behind the
content of the page

(D) None of the above

Memory of a system is measured in:
(A) MHz GHz

(B) Kms/sec
(C) MB,GB,TB
(D) Allof the above

QWERTY is found in:

(A) Keyboard layout

(B) Clip art

(C) Screen layout

(D) Mouse buttons

MP3 :

(A) Havetodoaudio

(B) Have to do with video
(C) Have todo with internet
(D) Allof the above

Shortcut key to start a slide show from
current slide:

(A) Shift+F5

(B) Ctrl+ Shift + F5

(C) Ctrl+F5

(D) None of the above

Shortcut key to start a slide show from
beginning:

(A) F5

(B) Shift+F5

(C) Ctrl+F5

(D) Tab+F5
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(C) Ctrl+F5
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are the rules which are
used for exchanging data between
computers

(A) Wireless Modem
(B) Twisted Pair Cable
(C) RadioF réquency
(A) Protocols

To insert a function in MS Excel using
shortcut keys we press:

(A) Shift+F3 (B) Shift+F4
(C) Shift+F5 (D) Shift+F6

is used to insert decorative
text in MS Power Point 2010:

(A) Word Clip
(B) WordArt
(C) ClipArt
(D) Deco Text

Arial is a:
(A)
(B)
(C)
(D)

Font size
Font style
Font alignment

None of the above

Bar code reader is :
(A) Outputdevice
(B)
(C) Printing device
(D) Allofthe above

Input device

Function to rename a file or folder is:
(A) F1
(B) F2
(C) F3
(D) F4

26.

27.

28.

29,

30.

.........

Fe E, 5t 39X 3 dg 2o o
STEN-93 % T SuaeT e sir &
(A) TR T 92y

(B) faRs Yor 35

(C) A Pt

(D) Hrerpey

T T T § G e B Rig e
ol -

(A) Shift+F3 (B) Shift+F4

(C) Shift+F5 (D) Shift+Fg
THUH TEX @3 H 2010 Gy
IS e F B RIe 5@ R s
3

(A) T2 frmg

(B) a2 ard

(C) 9 ome

(D) IH U

........

(C) Wive TarEHe

TR fe

...........

PR I BeST B G AT H

B HRE B &-

A) F1

(B)

(C)

(D)
D / 21,300




31.

32.

33.

34.

35.

Hyper Text Markup Language is used
for:

(A) Web development

(B) Printing

(C) Calling

(D) Allof the above

In Windows, to switch between the
running programs, we press

(A) Alt+ Shift
(B) Alt+Tab
(C) Alt+ CapsLock
(D) Alt+ Space Bar
Antivirus is :
(A) Operating System
(B) Browser
(C) Search Engine

)

(D) None ofthe above

In MS Word is used to
create a form letter which you intend to
print or e-mail multiple times, sending
each copy to a different recipient :

(A) Mail merge

(B) E-mail

(C) Print-out

(D) WordArt

To insert hyperlinks in Powerpoint
presentation, the shortcut key
combination used is:

(A) Ctrl+J

(B) Ctrl+K

(C) Ctrl+M

(D) Shift+Ctrl +Z
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(A) Alt+ Shift

(B) Alt+Tab
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(D) Alt+ Space bar
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(A) Ctrl+J

(B) Cirl+K

(C) Ctrl+M
(D) Shift+Ctrl+2
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